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1 OO0mme moJoskenust

Hacrosmas Uucrpyknus paspaborana B coorsercTsrH ¢ «IlonoxkenneM 06 0COGEHHOCTSIX
06pabOTKH NEePCOHATBHBIX JAHHBIX, OCYIIECTBISEMOl 63 HCIOMb30BaHMs! CPEICTB
aBTOMATH3aIMI», yTBepXKIeHHbIM ITocTanoBinernem Ilpasutenscrsa PO ot 15.09.2008 Ne 687,
ABIIseTCs JonoaHeHueM K «Ilomoxenmio 06 o6paborke nepconansuex aanueix B TBOY mnueit
Ne 486 Briooprekoro paiiona
1 OnpeJesieT NpaBuiia paboThl ¢ NEPCOHATBHBIMU JaHHBIMU U HX MATEPHAILHBIMH HOCHTEIISIMH

6e3 MCIOIb30BAHMUS CPEJICTB ABTOMATU3AIIHH.

OGpalboTka nepcOHATBHBIX JAaHHBIX, MONYYEHHBIX OT PaGOTHHMKA, COMCPIKAIIHXCH B
MH(POPMAIMOHHOH CHCTEeMe NEePCOHANBHBIX NAHHBIX JHOO H3BICYEHHBIX M3 TAKOM CHCTEMbI
CUUTACTCS OCYILECTBICHHOMR 6e3 UCIIOJIb30BAHHUS CPEJCTB aBTOMAaTU3aAlUH
(HeaBTOMATH3UPOBAHHOM), €CIM TaKWe JEHCTBMS C TEPCOHANBHBIMH  JAHHBIMH, KaK
HCIIOJIb30BAHME, YTOYHEHME, DPACIPOCTPAaHEHHE, YHMYTOKCHHE MEPCOHANbHBIX JAaHHBIX B
OTHOWICHMHM ~ KaXJOr0 M3 CyOBEKTOB MEPCOHATBHBIX IAHHBIX, OCYNIECTBISIOTCS —IIPH
HETIOCPEICTBEHHOM YYaCTHH YeJIOBEKA.

JlokyMeHT, conepxammii TepCOHAIbHBIE JAHHBIE - MaTepPHANbHBIA HOCHTENL C
3auKCHPOBaHHOM Ha HeM B 060# hopme nHPoOpMaIHEit, coneparieil epcoHAIbHbIE JaHHbIE
pabOTHHKOB (MM TPAXK/IaH B JOTOBOPAX ¢ GU3MUECKUMH JIMITAMH) B BHE TEKCTa, ¢bortorpaduu u
(MJIH) UX COYETAHHMS.

C yuerom Gompmoro o6beMa (MaccOBOCTH) JOKYMEHTOB, COIEPKAIINX MePCOHATbHBIE
J@HHBIC, M CTPOrO0  pErIaMEHTHPOBAHHOTO  IIOpAAKAa WX  XpaHEHHs  ITIOMETKa
KOH(OUIEHIMATBHOCTH HA HUX He CTABUTCS.

C Hacrosiuedl MHCTpYKIWMell JOIKHBI OBIT O3HAKOMIEHBI TIOJ POCIIHCH PAGOTHHMKH,
Jonyckaembie K 00paboTKe TepCOHaNBHBIX JaHHBIX 0€3  MCHOJB30BAHMS CpEJICTB
aBTOMATH3AIMK. JIMCTBI O3HAKOMJIEHMS XDaHSTCS y OTBETCTBEHHOTO 3a CHCTEMY 3aIlHThl
vHbopManku B HHOOPMAIHOHHOMN CHCTEME NIEPCOHATBHBIX JAHHBIX.

2 Tlopsok 00paGOTKH MEPCOHATBLHBIX AHHDBIX

Ilepconanbuble NaHHbIE TODKHBL 060COOIATHCS OT HHOM MHBOPMALIHH nyreM (UKCaIHu
UX Ha OTACJIBHBIX MATEPHAILHBIX HOCHTEISX, B CHEUHMATBHBIX pasjienaxX WM Ha HOJsSX (GopM
(6aHKOB).

IIpu Qukcanuy nepcoHaIbHBIX JaHHBIX HAa MATEPHATBHBIX HOCUTEISNX HE JIOIyCKaeTCs
ukcanus Ha OIHOM MaTepHAaNbHOM HOCHTENE MEPCOHAIBHBIX NAHHBIX, IEJTH 00paboTku
KOTOPBIX 3aBEJIOMO He COBMeCTUMBI. J14 06paboTKH pasiudHBIX KATeropuii mepcoHabHBIX
JI@HHBIX, JUISl KQJKJI0H KaTeropuM IEpCOHANBHBIX JaHHBIX JI0JUKEH MCIIONb30BATHCH OT/ACIbHBII
MaTepHaIbHBI HOCHTEb.

Pabornuku, ocymectsisomme 06paGoTKy NEpPCOHANBHBIX JAHHBIX, HHPOPMHUPYIOTCS
HCIIOCPE/ICTBEHHBIM HAYallbHUKOM (PYKOBOJMTENEM) O (akre 00pabOTKH HMH IePCOHAIBHBIX
JIaHHBIX, KaTeropusix o6pabaTeiBaGMBIX IEPCOHANBHBIX JAHHBIX, a TAKXe 00 0COOEHHOCTSX H
[IpaBUJIaX OCYHIECTBIIEHUS TaKo# 00pabOTKH.

Tunosbie GopMBI TOKYMEHTOB MOJKHBI OBITH COCTABIEHBI TAKMM o0pa3om, YTOObI
K&KIbIH M3 CYOBEKTOB IIEPCOHATBHBIX JIAHHBIX, COJEPKAIIMXCA B JOKYMEHTE, HMel
BO3MOXXHOCTE  O3HAKOMHUTBCS CO CBOMMH IEPCOHANBHBIMH JAHHBIMH, COAEPKAIIUMHCS B
AIOKYMEHTE, HE HapyIias 1paB i 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB NEPCOHATBHBIX JIAHHDIX.

XpaHeHHe  IOKYMEHTOB, COJIEPXAIMX NEPCOHAIBHBIC JaHHBIE, OCYILIECCTBISACTCS B
MeTaJUIMYeCKUX IKadax uiu ceiidax.

YHHYTOKCHHE JIOKYMEHTOB, COJEPKAIIMX MEPCOHANBHBIE IaHHbIE, OCYLIECTBIISCTCSI
CrocoG0oM, He IIO3BOIISIONIMM B JabHEHIIEM 03HAKOMHTECS C IePCOHANILHBIMH JTAHHBIM.




3 OO0s3aHHOCTH COTPYIHUKA, JOMYIIEHHOr0 K 00padoTKe MepCcoHANbHBIX JAHHBIX

[Tpu paboTe ¢ JOKYMEHTaMH, COICPIKAIMHU IePCOHAIbHBIC JaHHbIE, COTPYIHUK 00513aH
UCKJIIOUUTH BO3MOXHOCTH O3HAKOMJIEHHS, IPOCMOTpA JTHX JOKYMEHTOB JIMI[AMH, HE
JIONYIIEHHBIMHE K paboTe ¢ HUMHU (B TOM YHCIE JPYTUMH paOOTHHKAMU CBOETO CTPYKTYPHOI'O
N0/Ipa3IeeHHUs).

IIpu BbIHOCE JOKYMEHTOB, COJIEPIKAIIUX [TEPCOHATBHBIE JIaHHBIE, 32 IIPEeIbl TEPPUTOPHUU
Vupexnenus
0 cIayXeOHOH HeoOXOJUMOCTH COTPYJHHMK JIOJDKEH NPHHSTH BCE BO3MOXKHBIE MEpH,
UCKJIFOYaloIue yTpary (yTepro, XHIIeHHe ) TAKUX JTOKYMEHTOB.

IIpn ytpare (yrepe, XHWINEHHH) TOKYMEHTOB, COJEPXAIIUX MEpPCOHAIbHBIC JIAHHBIE,
paboTHUK 00s3aH HEMEJICHHO JOJOXHTh O TakoM (akre CBOeMYy HEmOCPEICTBEHHOMY
HayaJbHUKY (pyKoBojauTemo). HemocpencTBeHHBIH HAYaIbHUK (PYKOBOJHMTENb) JIOJDKEH
COOOIIUTh 3aMECTHUTENIO JUPEKTOpa, KypPUPYIOIIEMY BOIPOCHI 3aIlUThl HHpopMaul o (akre
yTpaThl (yTepe, XUINEHUH) JTOKYMEHTOB, COJEpXKAllMX IepCOHalIbHbIC JaHHbe. 110 Kaxmomy
TakoMy (hakTy Ha3HayaeTcs ClyxeOHOoe pacciieJ0BaHHe.

4 CoTpyaHHKAM JONYHIEHHbIM K 00padoTKe NepCOHAJbHBIX JAHHBIX 3aNpenaercst

4.1 Coobmare CcBEICHHUS, SBISIOIIAECS TEPCOHATBHLIMU JaHHBIMH, JIMIAM, He
UMEIOLIVM IIpaBa JOCTYIIA K THM CBEJICHHSM.

4.2 Jlenath HEy4TEHHBIE KOIIUH JOKYMEHTOB, COJICP)KAINKX MEPCOHAIBHEIE JaHHbIE.

4.3 OcraBnarh JOKYMEHTBI, COZEpIKalllie NEepCOHAIbHbIC JaHHbIe, Ha pabo4ynx CTOJax
6e3 mpucmoTpa.

4.4 Tloxuaate IOMEILEHHE, HE NOMECTHB JIOKYMEHTHI C NMEPCOHAIBHBIMU JIAHHBIMHA B
3aKpbIBaeMble cei(bl, mKadbl.

4.5 BBIHOCHTH JOKYMEHTBI, COJEpIKallHe TepCOHAIbHbIE IaHHbIE, M3 IOMEIIEHHH
Vupesxaenus 0e3 ciayxeOHOM HEOOXOAUMOCTH.

5 OTBercrBeHHOCTH

5.1 OTBEeTCTBEHHOCTH 3a HEHCIIONHEHUE WM HEHA/UIC)KAIlee BHIIOIHEHHe TpeOOoBaHmii
Hacrosmed MHcTpykumm Boznaraercs Ha pabOTHHKOB W PYKOBOJHTENCH
oJpa3ieICHUM.

5.2 KoHTpoib 3a BBIOJTHEHHEM IIOJOXKEHMH HacTosimedl MHcTpykimu Bo3iaraercs Ha
OTBETCTBEHHOT'O 3a CHCTEMY 3allMThl MH(OpManuu B MHOOPMAIMOHHON cHCTeMe
HEePCOHAIBHBIX JaHHBIX.

5.3 3a mapymenwe mnpaBui 00pabOTKH HEPCOHAIBHBIX JAHHBIX, MX HENPABOMEPHOE
pasrilallieHHe MM paclpoOCTPaHEHHE, BUHOBHBIC JIUIA HECYT IUCHHUILIHHAPHYIO,
aJIMHHHMCTPATUBHYIO, I'PaXXIaHCKO-IIPABOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JICHCTBYIOUIAM 3aKOHOIATEITECTBOM.

5.4 B cny4ae ecnu B pesynbrare JeHcTBHE pabOTHHMKA OBUI MPHYMHEH MOJJIEKAIIAN
BO3MEIUECHHIO paboTojaTeneM ymepd TpPEeThbHM JHIaM, pabOTHHK HeceT mepej
paboTojaTesieM MaTepHAIbHYI0 OTBETCTBEHHOCTH B COOTBETCTBHH C IJIaBoil 39
Tpynosoro konexca PO.

5.5 B ciyyae pasrianieHus nepcoHaIbHBIX JaHHBIX, CTABIIMX M3BECTHBIMH Pa0OTHUKY B
CBSI3M C MCIIOJIHCHHEM MM TPYAOBBIX 00S3aHHOCTEH, B TOM 4YHCJIe pasrialleHus
NEPCOHANBHBIX J[AHHBIX JPYroro pabOTHHMKA, TPYAOBOM JOrOBOp ¢ pPabOTHHKOM
MOXeET OBITH pacTOprHyT paboronareneMm (MOAMYHKT «B» INyHKTa 6 cratbu 81
TpynoBoro konexca P®).



